
 
Short Notice Instructions for BCMS 
 
A ‘Short’ Commencement Notice may be submitted for the following categories of 
development: 
 

(a) Material Alteration of: 
 
• Shops 
• Offices 
• Industrial Units 
 
Provided that a Fire Safety certificate is NOT required. 

 
(b) An extension to a dwelling involving a floor area less than 40 square meters. 

 
The online functionality will be made available through the National BCMS in the 
coming weeks. 
  
In the meantime a PDF ‘Short’ Commencement Notice form is attached in the 
following pages.  
 
Completed forms may be emailed or posted to your local Building Control Authority. 
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